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1. O6mue nosoxkenus

1.1. Hacrosimee ITonoxenne o Gubmmoteke 0611e06pa30BaTeNbHOM OpraHu3alnuyu pa3zpadoTaHo B
coorBeTcTBUH ¢ DemepansHbiM 3akoHOoM Ne 273-03 or 29.12.2012 «06 00pazoBaHuu B
Poccuiickoit @enepamumy ¢ uamenenuamu ot 2 mrons 2021 roxa u @3 ot 29.12.94 Ne 78-d3 «O
OMOIMOTEYHOM Jiesie» B peJakiuu oT 22 nexabps 2020 roga, ¢ yuerom PefepanpHOro 3aK0Ha OT
25 wmrons 2002 r. Ne 114-®3 «O mnporusomeiicTsun 9KCTPEMHUCTCKON JIeATENBHOCTU» C
u3MeHeHusaMu oT 8 exabps 2020 roza, a takke Ycrasa 06meoOpazoBaTebHO Opra"u3aiuy u
APYIHX HOPMATHBHBIX MPaBOBBIX akTOB Poccuiickodt @emepaunu, peraaMEeHTHPYIONIMX
AEATETBHOCTD 00Ie00pa3oBaTeIbHBIX OPraHH3aLlHiA.

1.2. Tannoe Ilosioxkenne o GuOIMOTEKE IIKONBI (nanee - Ilonoxenue) 0603HAYAET OCHOBHBIE
TNPHHIMIbL, 321890 ¥ GYHKUMH GUONHOTEKH B IIKOJIE, OTIPEe/seT OpraHu3aluio JesTe 1bHOCTI,
YHPABJICHAE, MOPANOK IONBL30BAHUS MKOIBHON GMONMOTEKOM, a TaKiKe perlaMeHTHPYeT npasa u
00s13aHHOCTH TI0JIb30BaTeNEN U PAGOTHUKOB OGUOTHOTEKH 001meo0pa3oBaTeIbHON OpraHu3aLHi.
1.3. Hacrosmee Ilomoxenue permameHTHpyer pabory u GazucHble (YHKIHM OHGIHOTEKU
00weoOpa3oBaTe/lbHON  OpraHM3aIuy, KOTOpast  C110COOCTBYET  (DOPMHUPOBAHUIO  KYJILTYPhI
IMYHOCTH  yHalUXCSl IIKOJBI M IO3BOJAET TMOBBICUTE 3(GGEKTUBHOCTE HH(OPMALHOHHOTO
00CITy)XUBAHHUS yIeOHO-BOCIIUTATEIBHOM ESTEIPHOCTH.

1.4, Hacrosmee ITonoxenue sBisieTcst T0KATbHBIM HOPMaTHUBHBIM aKTOM HIKOJBI U ONpeIesseT
YPOBEHb TpeOOBaHUH K GUOIMOTEKE KaK K CTPYKTYPHOMY noJpa3aeieHuIo 061meodpa3oBaTeILHOI
OpraHHU3aIlHH.

1.5. lllkonpHast GuOMMOTEKa sBjAETCS CTPYKTYPHBIM ~ MOJpa3JejeHUeM 00pa3oBarelbHOl
OpraHu3aluy, y4aCTBYIOIIMM B y4eOHO-BOCITUTATEILHON HEATEIBHOCTH B LEISX OOCCHCUCHMUs
paBa y4aCTHUKOB 00pA30BATENBHOMN JIEATENLHOCTH Ha GECILTATHOE MOMb30BAHHE GHOIUOTEUHO-
MH()OPMAIMOHHBIMU PECYPCAMH.

1.6. JledATenpHOCTE GUONHOTEKH IIKOJIbI OpPraHU3yeTCs M OCYIIECTBISETCS B COOTBETICTBHU C
POCCHHCKUME KYIBTYPHBIMH M OOPa30BaTe/bHBIMU TPAIULMAMU, 2 TAKKE CO CIOMKHBLIMMCS B
OOIIECTBE  HJCOJOTUYECKUM ¥ MOJUTHUECKUM MHOTOOOpa3ueM. OOpasoBatenbHas u
NPOCBETHTENbHAS (QYHKUMM OUOIHOTEKH GasMpyloTcss Ha MAKCHMATBHOM  HCIONb30BAHNIY
AOCTHIKEHUH  OOINEYENOBEYECKOH KyIbTYphl. OOGeCledeHHOCTs GHOIHOTEKH y4eOHbIMHU,
MCTOAMYCCKMMM M CHPAaBOYHBIMM  IOKYMEHTAMH  YYHTHIBACTCS [NPU  JHIEH3MPOBAHNHH
00pa3oBaTeIbHOM OpraHU3aIMH.

1.7. Cornacro ct. 35 m.1 ®enepansroro 3akona Ne 273-®3 ot 29.12.12r. «O6 o0OpazoBanuu B
Poccuiickoit ®enepaumu» mKoipHas GuOIHMOTEKA NOCTyNHa M OecmjlaTHa JUis 4uTaTelei,
00ydJalolmxcs, yuuTelded u JpYrHX paGOTHHKOB 00meodpa3oBaTenbHON  OpraHU3aliu.
YIOBIETBOPAET TaKXKe 3alpockl pOAHTElel Ha JMTEpaTypy IO NENArOrvuKe U 0Opa3soBaHUIO C
YUYETOM HMEIOLINXCS BO3MOKHOCTEIA.

1.8. Ilenn mwkonbHOM GubIHOTEKH - dopMupoBanue 06IeH KYJIBTYpBI JIMYHOCTH O0YUAKOIIHXCs
Ha OCHOBE yCBOCHHMs DelepallbHBIX TOCYIapCTBEHHBIX 00pa30BaTeIbHbIX crangapros (®@L'OC),
CcolepKaHus 00IIe00pa3oBaTebHBIX POrpaMM, MX aNaNTalys K KH3HH B OOIIECTBE. CO3IAHNE
OCHOBBI  JUIS  OCO3HAHHOrO BBIOOpPa M  MOCTERYIOIIETO OCBOEHHS INPOMECCHOHAILHEIX
00pa30BATENBHBIX NPOTPaMM, BOCMUTAHHE TI'PAKA4HCTBEHHOCTH, TPYIOJIOOUs, YBaKeHHsS K
1paBam U CBOOOJaM 4eNoBeKa, MOOBH K OKpyskaromeil npupose, Pojmue, cembe, GopmupoBanue
310pOBOro 00pa3a XKHU3HH.

1.9. bubnnoreka pykoBOACTBYeTCS B CBOEH JeATEIbHOCTH Ionoxenuem, ¢enepanbhbivu
3aKOHaMH, yKasaMHu 1 pacnopskeHusmu [pesunenta Poccniickoit ®eneparmn, nocraHoBieHusMY
1 pacnopsikeHusMu IlpaButenscta Poccuiickoit ®Denepaliii W MCIONHUTEIBHBIX OpTaHoB
cyobekToB Poccmiickoit ®enepanuu, pemeHnsMU COOTBCTCTBYIOLIEI0 OpraHa yrnpaBleHHUs
oOpasoBanueM H Y cTaBoM 0011e06pa3oBaTebHOM OpraHM3alnH,

2. IlpuHUHNBI XATENLHOCTH MIKOALHOM 6HOIHOTeKH .



2.1. JlesTeNbHOCTh  IIKOJIBHOM ~OMONHOTEKM OCHOBBIBACTCA HA [PUHLMIAX  JIEMOKPATIIL
ryMaHu3Ma, 00I11eTOCTYITHOCTH, IpUoOpUTETa o61iede10BeUeCKUX HEeHHOCTCH,
IpakIaHCTBEHHOCTH, CBOOOIHOTO PA3BUTUS JTUYHOCTH.

22.B OuOAMOTEKEe 3ampeliaeTcs HM3JaHMe W PACIpPOCTPAaHEHWE  NEeHATHBIX,  ay/Ho-,
ayJMOBU3YaIbHBIX ¥ HHBIX MAaTepuaioB, COACPKALIMX XOTA Obl OJMH M3 IIPU3HAKOB,
TIpeyCMOTPEHHbIX YaCThIO TepBol cTarhn | PeaepalbHOro 3aKoHa OT 25 uronsg 2002 r. Ne 114-
®3 «O NpPOTHBOAEHCTBUU SKCTPEMHUCTCKOH JEATETBLAOCTHY (c m3MeHeHussMH 2 JieKabps 2019
rojia).

2.3. He pomyckaeTcsl HATIMYHs SKCTPEMUCTCKHUX MaTepHaNOB, NPU3BIBAIOLIMX K OCYLICCTBICHUIO
SKCTPEMUCTCKON AESTENBHOCTH JUO0 0O0OCHOBBIBAIOIIMX MM ONPABIBIBAOMIMX HEOOXO0AMMOCTh
OCYIIECTBJICHUS. TAaKOH JEATENLHOCTH, B TOM UMCIE TPY/Ib PYKOBOAMTENEH HAUMOHAN -
CONMATMCTAYECKOH paboueit maprtun [epmanuy, QammcTckoi napruu Mranuu, nyOTuKanuii,
06OCHOBBIBAIOMIMX WM ONPABABIBAIOIIMX HAUMOHAIBHOE K (MJIM) PacoBoe IPEBOCXO/CTBO aundo
ONpAaBJIBIBAIOIINX NPAKTUKY COBEPIICHHUS] BOCHHBIX MIJIM WHBIX IpeCTYIUICHUH, HANpPaBICHHbIX Ha
[OJHOE WO YACTUYHOE YHHUTOKEHHE KaKOH-THGO OTHHYECKOH, COLMAIbHOH, PaCcOBOM,
HAIMOHAJIBHOM UJTM PETUTHO3HON TPYIIIIbL.

- 2.4. KpoMe TOro, K TAKUM MarepuajiaM, B COOTBETCTBUU €O CT. 13 denepampuoro 3akona Ne 114-

@3 otHOCATCA:

e odHUIHMATBHBIC MaTEPHAIBI 3ANIPEIICHHBIX SKCTPEMUCTCKAX OpraHu3anui;

e MaTepHalbl, aBTOPaMH KOTOPBIX SBJAIOTCS VL@, OCYXICHHBIC B COOTBETCTBHM €
MEXIyHapOJHO-NIPABOBHIMH aKTaMM 3a MPECTYIUICHHsA TPOTUB MUpa M HeioBeHecina
cofmepiKamye MPU3HAKH, [IPELYCMOTPEHHbIE YaCTbIO IEPBOH CTATHH 1 HacTosLIEero
®enepaibHOTO 3aKOHA,;

e JOOBIE HWHBIE, B TOM 4YHCJIc AHOHMMHBIE, MaTepUaJIbl, COAEPXKAIIMC TIPU3HAKH,
IIPEJTyCMOTPEHHbBIE YACTHIO NIEPBOii cTaThy 1 HacTosmero denepanbHoro 3akoHa.

2.5. B mnomemenun Oubnuorexu pasmeinaercss PenepaibHBI  CIHCOK HKCTPEMUCTCKOI
JIUTEPATYPBl, YTBEPKIEHHDI (efepaTbHbIM OPraHoM HCIOIHUTENLHON BIACTH, 3aMpeieHHoN K
pacIpocTpaHeH IO Ha TeppuTopun Poccuiickoii Peniepaniuy.

2.6. Topsmok noctyna Kk OubamorednpiM (ongam Hu ApYrou OUOIMOTEUHOM WHGpOPMALMK,
epeueHb OCHOBHBIX YCIYr M YCIOBUsS HX IIPEIOCTaB/ICHHS OuOIMOTEKaMM OINPEACIIAIOTCS B
[IpaBuiiax moab30BaHUs OUOIMOTEKOM.

2.7. O6meobpasoBaTeibHas OPraHM3allks HECET OTBETCTBEHHOCTDH 3a NOCTYITHOCTH M KAYCCTBO
6UGIHOTEYHO-MHPOPMAIIHOHHOTO 0OCTYKUBaHHsA OUO THOTEKH.

2.8. OpraHmzanys o0CIIy>KUBAHUS YyUaCTHHKOB 00pa3oBarebHON NEATCIBHOCTH MPOU3BOAMICH B
COOTBETCTBHM C TPABHIAMKM OXpaHbl TpyJAa M TOXKapHOH Oe30macHOCTH, CaHHTApHO-
TMTHEHUYECKUMU TPeOOBaHUSAMH ¥ HOPMaMH.

3. 3agaqu OHOIMOTEKH
3.1. OGecneuyenue y4eOHO-BOCIMTATEIbHON JCATEIBHOCTH U caM000pa30BaHusl ydalUXCs U
nearoros 001eo0pa3oBaTEIbHON OpraHnu3aliy.
3.2. ObecneyeHye y4aCTHHKaM 00pa3oBaTe/IbHON ACATEIBHOCTH — 00y4JarolMMCs, IIe/Iaroram,
pOIUTENSM (3aKOHHBIM IIPEICTABUTEIISIM) y4aIuXCst — JIOCTyIa K uHGOPMAIIMH, 3HAHUAM, UJICSM,
KYJbTYPHBIM ~ [EHHOCTAM  HOCPEICTBOM  HCIIOJIB30BaAHMS 6r61MoTeYHO-HH(POPMALIOHHBIX
PECYPCOB Ha Pa3IMYHBIX HOCHTEIISIX:

o  GyMaHOM (KHWKHBIH QOHI, POH/ IEPHOTUYECKUX H3IAHMI K

o uudpposom (DVD -auckn);

e KOMMYHHKATHBHOM (KOMIIBIOTEPHBIC CCTH) U MHBIX ncurensx.
3.3. ®opMupoBaHHE Yy dHTaTeled HaBBIKOB HE3ABACHMMOIO O6UOAMOTEYHOIO I10JIB30BATEIIA!
00yueHHe TI0JIb30BAHUIO KHUIOH.
3.4. BocmuTaHHe KyIbTYPHOIO ¥ TPaXJaHCKOTO CaMOCO3HAHHA, MOMOLIB B COLMAIM3AIMK
00Y4aroIIerocsi, pa3BUTHH €r0 TBOPYECKOTO MOTCHIMATIA.



3.5. ®opMHpOBaHKUE HABBHIKOB HE3aBUCHMOTO OMOIMOTEYHOTO MMOJb30BaTeNs: 00y4YeHHE MOKCKY,
0TOOpY ¥ KPUTHUYECKOH OlLleHKe HH(OPMAIIH.

3.6. CoBeplleHCTBOBAHHE MPEJOCTABISIEMbIX OMOIMOTEKOH yCIIyI Ha OCHOBE BHEAPEHUS HOBBIX
UHQOPMAIIMOHHBIX  TEXHOJOTHMH W  KOMIBIOTEpU3aUUH  OUOIMOTEHHO-MH(YOPMAUMOHHbIX
POIECcCOB, GOpMUPOBaHUE KOMPOPTHOM OUOIHOTEUHOM CpeIbL.

3.7. BecnnaTHoe IpeOCTaBIE€HHE MIKOJBHMKAM B II0JIB30BAHHE HA BpEMs MOJYYCHHUS
o0Opa3oBaHus Y4eOHUKOB U yueOHBIX TOCOOUH 13 6ubimoTeyHoro Gouaa.

4. OcHoBHbBIe GPYHKIHMH OHOTHOTEKH

Jlist peau3aniiv OCHOBHBIX 3a/1a4 MIKOJIbHAs OUOIHOTEeKA!

4.1. OcyuiecTBiseT OCHOBHble (yHKIMM OMOIMOTEKH — oOpasoBaresbHas, HHPOpPMALMOHHA.
KyJbTYypHas.

4.2. @opmupyer QoHn OuOIMOTEUHO-MHPOPMALMNHEBIX pecypcoB 001eo0pazoBaTenbHOM
OpraHu3aliu:

e KOMIUIEKTYET YHUBEpCAIbHbIH (OHI Yy4eOHBIMM, XYyHOKECTBEHHBIMH, HAYYHDBIMI,
CIPaBOYHBIMH, IE€JAarOTMYECKUMH M HAYYHO-HONYJISPHBIMM  JIOKYMEHTaMH  Ha
TPaJULMOHHBIX M HETPAJULMOHHBIX HOCUTENsX HH(opManuu, yuutbiBas PDeaepaibHblil
CIIMCOK 3KCTPEMHUCTCKON JIMTEpaTyphl, 3alPEIIEeHHON K pacpOCTPaHEHUIO HA TEPPUTOPHH
Poccuiickoit ®@enepanuu, yTBepkacHHbIH DenepalbHbIM OPraHOM HCIHOJHUTENBHOM
BJIACTH;

e nononHAeT (GoHA HH(POPMALMOHHBIMH pecypcamu cetu HMHreprer, Oazamu ¥ OaHKaMmu
JIAHHBIX JIPYTHX YYPEXKIEHHH U OpraHu3alumii;

e  OCYILECTBJISET Pa3MELICHUE, OPraHU3ALHUI0 U COXPAHHOCTH IOKYMEHTOB.

4.3. Coznaer MHGOPMALMOHHYIO IIPOAYKLHUIO:

e OpraHu3yeT U BeJAeT CIPaBOYHO-OMOIMOrpaduueckuil anmapat: Kartaiord (andaBuTHLI.
CHCTEMAaTUYeCKUH), KapTOTEeKHU (CHCTEMATUU-CKYIO KapTOTEKy cTaTed, TeMaruyeckue
KapTOTEKH), 3JIEKTPOHHBIN KaTajor, 0a3sl JaHHBIX MO mpoduiro obrieodpa3oBare/ibHOI
OpraHu3alui;

e paszpabaTbIBaeT pEKOMEHJaTeqbHble OuOnuorpadguueckue nocodus (CHUCKH, 0030pbl,
yKazaresiu U T.11.);

o obecniednBaeT HH(HOPMHUPOBAHHE MOJIB30BaTENEH 00 HHPOPMALIMOHHON MPOTYKIMH.

4.4. OcymectBusger auddepeHurpoBaHHoe OUOIMOTEUHO-UHPOPMALIMOHHOE OOCIYKUBAHUE
00yYaromuXxcs:

e 00ciyXMBaHHE YuTaTEICH Ha a0OHEMEHTE, B YUTAIBHOM 3aJI€;

e QpefocTaBiseT HH(POPMALMOHHBIE pPECYpChl Ha pa3IMYHBIX HOCHUTENSX Ha OCHOBC
U3YUYEHUs] UX UHTEPECOB U MH(OPMAIIMOHHBIX IIOTPEOHOCTEH’;

e CO3JaeT YCIOBHS MJIS pealu3aldd CaMOCTOSITEIBHOCTH B OOy4YeHHMHM, [03HABATEIbHOM,
TBOPYECKOU JIEATENHHOCTH C ONIOPOY HAa KOMMYHHKAIHUIO;

e CIOCOOCTBYET Pa3sBUTHIO HAaBBIKOB CaMOOOy"<Hus (y4acTHE B CETEBBIX OJIMMIMAIAX,
TEJIEKOMMYHHKAIIMOHHBIX ITPOEKTaX B CUCTEME JUCTAHLIUOHHOIO 00yYeHus);

e opraHu3yeT oOydeHHE HaBbIKAM HE3aBUCHUMOIO OMOIMOTEHHOIO II0JbL30BATC/sA U
notpebuTens wWHGOPMAIMH, COACHCTBYET WHTErpaldd KOMILJIeKCa 3HAaHUH, YMEHUU U
HaBBIKOB paboThl ¢ KHUTOH U HHpOpManyen;

e OKa3bIBaeT MH(OPMAIMOHHYIO MOAJAEPXKKY B PELICHUH 33[ay, BO3HUKAIOIIMX B IIPOIECCE
uX y4eOHOM, caMo0Opa3oBaTeNIbHOM U JOCYTOBOM JeSITeBHOCTH;

e OpraHu3yeT MacCOBBIE MEpOIPHSITUS, OPHUEHTHPQBAHHBIE Ha pa3BUTHE OOUIEH, WU
YUTATEIbCKON KYJIbTYpBI IMYHOCTH, COAECHCTBYET PA3BUTHIO KPUTUUECKOTO MBIIIIJICHUS.

4.5. OcymectBiger auddepernnpoBanHoe OHOTMOTEUHO-MH(POPMALIMOHHOE OOCIyKUBaHKE
MeJarorn4ecKuX padoOTHUKOB:

e BBIABIAET MHGOPMAIMOHHBIE TOTPEOHOCTH ¥ YIOBICTBOPSAET 3alpOChHL, CBS3AHHBIC €

00y4YeHHEM, BOCIIHTAHUEM U 3/I0POBbEM JIETEH;



e co3maeT OaHK MEeJarorHyeckoil MHQPOpPMALMU Kak OCHOBBI €IMHONH HMHMOPMALUOHHOM
CITyKOBI ob1meobpa3oBaTebHOM OpraHu3alluy, OCYIIECTBIISET HaKOTUIEHNUE,
CHCTEMATH3ALUIO UHPOPMAIMH 110 TIpeIMETaM, paseiaM B TeMaM;

® CIOCOOCTBYET NPOBEAEHUIO 3aHATHI 110 HOPMHUPOBAHHIO UHPOPMALMOHHOM KYIBTYPhI.

4.6. OcymectBnser auddepeHIHpOBaHHOE OUOIHOTEYHO-MHPOPMALIMOHHOE OOCIYKHBAHME
poauTenel (HHBIX 3aKOHHBIX HPEJICTABUTENEN ) 00y YaIOLIHXCS:

® YJOBJETBOPSIET 3alpOChl MOJb30BaTeNed M HHOOPMHPYET O HOBBIX IMOCTYIJIEHUSAX B
O6ubIMOTEKY;

® KOHCYJBTHPYET IO BOIIPOCAM y4eOHBIX M3aHHMM YYaIUXCs MIKOJIBL.

4.7. OcyuiecTBiseT BBeJEHHE HEOOXOAMUMOI JOKyMEHTALUH TI0 y4eTy OnGnuoTeunoro (Goxia u
00CIyKHBAHHIO YUTATENEH B COOTBETCTBUY C yCTAHOBJIEHHBIM ITOPSIIKOM.

4.8. IIpoBOIUT MOMYIAPU3AUMIO JTHTEPATYPbl C MOMOUIBIO WHAMBHIYalbHBIX, IPYMIOBBIX H
MaccoBBIX (GOpM paboThl (Geces, BHICTABOK, Oubauorpaduyeckux 0030poB, OOCYKIEHUH KHUT,
YMTATE/IbCKUX KOH(DEPEHIMH, TUTEpaTyPHBIX BEUEPOB, BUKTOPUH U JIp.).

4.9. ObecnieunBaeT COOTBETCTBYIOMHUI CAHHTAPHO-THTHEHUYECKUHA DEXUM M OIArONPUSTHBIC
YCIIOBHS 11l OOCITYKUBAHUS YATATEIIEHN.

4.10. TIpoBoOUT M3yYeHHE COCTOSHHS YMTATEIHCKOIO CIPOCa (CTENEHH €ro yIOBICTBOPEHMs) ¢
LeJ1bi0 POPMUPOBAHHS ONITUMAIBHOTO COCTaBa OMOIHOTEYHOro POH A,

4.11. Cucrematnyecku HHQOPMHUpPYET YuTATENEH O JESTETPHOCTH MIKOIbHON GUOIHOTEKY.

4.12. ®opmupyer OHMOIMOTEUHEIH aKTHB, NPUBJIEKAET YHWTATeNedl K Y4YacTHIO B pabore
COBEIIATEJIbHOrO OpraHa — OMOJIMOTEeYHOr0 COBETA ¥ aKTUBA YUTATEIICH.

4.13. ObecmeunBaer TpeOyeMEId peXHM XpaHEeHHs M COXPAHHOCTH OWOIHOTEYHOTO ¢donna,
COIIaCHO KOTOPOMY XpaHEHHE yYEOHUKOB OCYIIECTBIISIETCS B OT/AEIBHOM [IOMEICHIH.

4.14. Opranusyer paboTy 1o coxpaHHOCTH OMOIMOTEHOTO (oHAA 00ME0OPasOBATEIBHOI
OpraHM3aIyH.

5. Oprasnmzanus KedTeILHOCTH OUGIHOTeKH
5.1. bubmorevyHo-UHPOPMAIIMOHHOE 0OCITyKUBaHUE OCYIIECTBJISAETCS Ha OCHOBE OUOIMOTEHHO-
MHQOPMALIMOHHBIX ~ PECYPCOB B COOTBETCTBMH ¢  DelepalbHbIMHE roCyJJapCTBEHHbIMU
06pa3oBaTebHBIME CTaHAAPTAMH, Y4€OHBIM M BOCTIUTATENBHBIM IJIAaHAMH [IKOJIBI, IPOrpaMMan i,
MPOEKTaMH M IIJIAHOM paOOThl HIKOJLHOM OMOIMOTEKH.
5.2. CpoHcopckas moMoOmb, MOTyYeHHass OWONMOTEKOH B BHIE IENeBBIX CPEACTB Ha
KOMILIEKTOBaHUE (OH/Ia M 3aKYNIKYy 000pY/I0BaHNs, HE BIEYET 3a COOO0H CHIMKEHHS HOPMATHBOB I
(1m1) abCOMOTHBIX pa3MepoB GHMHAHCHPOBAHUS W3 GrojukeTa. JJeHEKHBIE CPEICTBA 3a CAAHHYIO
OubnMoTeKOH MakKynaTypy pacxXolyrOTCs Ha YIydlIGHHE MAaTepHAlbHO-TEXHHUECKOH Oasbl
OubMoTeKH, MOAMUCKY NPOGhECcCHOHABHBIX M3 IaHuH, KOMILIEKTOBaHKe (GOHIA JOKYMEHTOR.
5.3. OOGuteobpasoparenbHas OpraHM3alMsl CO3JaCT YCJIOBHS JUIS COXPAHHOCTH AlNaparypbi,
000pyIOBaHHS M UMYILECTBA IKOJILHOM OUOIHOTEKH.
5.4. OTBETCTBEHHOCTh 3a CHCTEMATHYHOCTb U KAa4eCTBO KOMIUIEKTOBAHHS OCHOBHOIO (oA
OHOIMOTEKM, KOMILTEKTOBaHUE yueGHOro (GoHZA B COOTBETCTBUM C (eAepPaTbHBIMH MEPETHSIMI
YYeOHHKOB M y4eOHO-METOJMYECKHX H3[aHHM, CO3JaHHE HEOOXOIMMBIX YCIOBHH s
JeATENbHOCTH  OMOMMOTEKM HECeT JUPEKTOp IIKOABI B COOTBETCTBHH C  YCTABOM
00111e00pa30BaTENBHON OPraHu3aIiH.
5.5. Pexxum paboTel OMOMMOTEKH OmpesensieTcsi eaaroroM — OUOIHOTeKapeM B COOTBETCTBUH C
paBUIaMi BHYTPEHHETO PACTIOPSIKA 001e06pa30BaTeIbHOM OpraH3aluu.
5.6. Ilpu ompesieIeHUH peskHMa paboThl GUOIMOTERH MIPEyCMETPUBAETCS BBIACIICHHUE:

* JIByX 4YacoB pab0Yero BPEMEHU E€XKEIHEBHO HA BBINOJHEHHE BHYTPUOUOIHMOTEUHOI

paboTsr;
® OJHOrO pasa B MECALl — CAHMTapHOI'O JHs, B KOTOPBIA 0OCIyKUBaHKME I0JIb30BaTENCH HE
IIPOU3BOTUTCS;
* HC MCHEE OJIHOIO pas3a B MECSIl — METOAUYECKOIO JAHs.



6. Opranuzanus, ynpaBJjieHHe H IITAThI

6.1. OOmee  pyKOBOJACTBO  OMOJMOTEKOM M KOHTPOIbL 32 €€  JICATCIBHOCTHIO
OCYIIECTBJISET TUPEKTOP LIKOJIBI, KOTOPHIH yTBEPKAAET HOPMBI M TEXHOJIOTHYECKHE JIOKYMCHTBI,
IIaHbl ¥ OTYETBI O pabore OMOMMOTEeKH. JIMPEKTOpP HECeT OTBETCTBEHHOCTH 34 BCE CTOPOHDI
NesATeNbHOCTH OUOIHOTEK, B MEPBYIO 0Yepe/lb, 38 KOMIUIEKTOBAaHHE M COXPAHHOCTh ee (omja. a
TaKXe 3a co3JaHue KOMPOPTHON HHPOPMALIMOHHON CPEebI Ul YUTATEIICH.

6.2. PykoBOACTBO OHONHMOTEKOM OCYLIECTBISCT 3aBeqyromuil Oubnmorekod (megaror -
OubIMOTEKaph), KOTOPBI HECET OTBETCTBEHHOCTH B Ipelenax CBOEH KOMIIETEHIHH Iepe)l
JUPEKTOPOM IIKOJIbI, 00yUAIOIIMMHUCS, UX POAUTEIAMU (MHBIMH 3aKOHHBIMHU IIPEJICTABUTEIISAMH ) 38
OpraHU3alHUio ¥ Pe3yJbTaThl IEATEIBHOCTH OHOIMOTEKH B COOTBETCTBHH ¢ (PYHKLHOHAIBHBIMY
00S3aHHOCTSIMHM, IPEIYCMOTPCHHBIMM  KBaJU(UKALMOHHBIMU  TPEOOBAHMAMM,  TPYIOBLIM
JIOTOBOPOM M Y cTaBoM 00111e00pa3oBaTe/IbHON OpraHu3aluy.

6.3. Ilemaror-6ubmuorekapp (OMONIMOTEKAPh) HA3HA™ 2eTCSl TUPEKTOPOM 001Ie00pa3oBaTe/IbHOM
OpraHW3alMy, SBJISIETCS WICHOM II€JarOTMYeCKOro KOJUIEKTHBA M BXOJMT B COCTaB
e/JarOTHYECKOro COBETa MIKOJIbI.

6.4. Tlemaror-6ubanorekapp (OuOIMOTEKaph) OTBEYAET 3a OPraHH3alMI0 paboTbl OMONIMOTEKH U
pe3ynbTaThl €€ JEATeNIbHOCTH, COCTaBJs€T TrOJOBbIE IJAaHBI U OT4YeT O padoTe, KOTOpbIe
obcyxknaroTcs Ha [legarorndeckoM CoBeTe M YTBEPKIAIOTCS UPEKTOPOM. ['010Bo# mjian paboThi
OUOIMOTEKH SBJISETCS YacThiO OOLIEro ro0BOro miaHa o0ueodpa3oBaTeIbHOM OpraHu3aitii.

6.5. Ha pabory B OHOJHOTEKY MIKOJbI TNPUHUMAIOTCS JIMIA, HMEIOIUE HEOOXO0AUMYIO
MpoECCHOHATBHYIO  TOATOTOBKY, COOTBETCTBYIOLIYIO TpeOOBAaHUSAM  KBAIM(QHUKALMOHHON
XapaKTEPUCTUKH 1O JIOJDKHOCTH M MOJTYYEHHOW CHEHUaNbHOCTH, IOATBEPKIEHHYIO JOKYMEHTAMU
00 o0OpazoBaHuU U (WJIK) KBATH(PUKAIIUH.

6.6. I'padwix pabOTHI MIKOJIBHON OMOTHOTEKM YCTAHABIUBAETCS B COOTBETCTBUHM C PACIHUCAHUCM
paboTel 00IIE00pa3oBaTeNIbHOM oOpraHu3anuu. JIBa waca pabouyero JHSA BBIACIACTCS  Ha
BBHITMIOJIHEHWE BHYTpU OubOmuoreuHoit padoTel. Omur pa3 B Mecsl] B OMOMMOTEKE NPOBOMUTCH
CaHUTApPHBINA JIEHb.

6.7. llltar OuONMMOTeKM W pa3Mepbl OIUIATHI TpyJa, ‘BKIOYAst JOMIAThl ¥ HaJ0aBK¥ K
JOJKHOCTHBIM OKJIa/IaM, yCTaHABIMBAIOTCS B COOTBETCTBHH C JCHCTBYIOLIMMHU HOPMATHUBHBLIMU
MIPaBOBBIMH JJOKYMEHTaMHU C Y4€TOM 00bEMOB U CJIOKHOCTH padoT.

6.8. TpynoBble OTHOIICHUs pabOTHHKOB OHOIMOTEKM M 001IeoOpa3oBarelbHON Opranu3alun
PEryIUPYIOTCA TPYIOBBIM JIOTOBOPOM, YCJIOBUSI KOTOPOIO HE AOJDKHBI IPOTUBOPEYUTE TPYLAOBOMY
3aKoHOAaTeNnbCTBY Poccuiickoit denepanni.

6.9. Ilemaror — OuOnuoTEKaphb NOUIEKUT aTTECTAlMd B COOTBETCTBUH C MOPSJIKOM,
ycraHoBlIeHHbIM  [IpaButensctBoM  Poccuiickoit ~ ®enepanmu, AOIDKEH — YAOBJIECTBOPSTH
TpeOOBaHHUSIM COOTBETCTBYIOIIMX KBATH(DUKAIIMOHHBIX XapaKTEePUCTHK, YcTasa U [lonoxenus.
6.10. bubaroTe4HbI pabOTHHUK NOJDKEH CTporo codsronars Hacrosdulee [lonoxenue, npasuia u
TpeOOBaHMsl OXpaHbl TpyJa W MOXapHO# Oe30IacHOCTH B MHOMEHIEHMH OMOIMOTEKH U B
0011e00pa3oBaTeIbHON OpraHU3aLkH.

7. llpaBa, 0093aHHOCTH U OTBETCTBEHHOCTH PAGOTHHKOB OHOJIHOTEKH
7.1. Ilepgaror — 6ubaMOTEKaph UMEET IIPABO:

e  CaMOCTOSATENILHO BHIOUpPATh (POPMBI, CPEICTBA U METObI OUOINOTEUHO-MHPOPMALUOHHOIO
o0CITy>)KUBaHMs 00pa30BaTEIbHONM M BOCHHMTATEIBHOW JEATEIBHOCTH B COOTBETCTBHM C
HeIsIMH ¥ 3aJa4aMi, YKa3aHHbIMHU B HacTosieM [TonoxxeHuu u YcTaBe 00pa3oBaTebHOI
OpraHu3aIuy; /

e TMPOBOAUTH B YCTAHOBJICHHOM TOpPSIKE (aKyIbTaTUBHBIE 3aHATHUA, YPOKU U KPYXKKH
6uboTeyHo-0nbIMorpadMIecKuX 3HaHUHM U HHPOPMALMOHHON KYJIBTYPBL;

e  ONpeeaTh HCTOUYHUKH KOMIUIEKTOBAHUSA UH(OPMALIMOHHBIX PECYPCOB; .

e M3bIMATh U PEATM3OBBIBATH JOKYMEHTHI U3 (DOHIOB B COOTBETCTBUH C MHCTPYKUMEH 110
yueTy 6ubauoTeuHoro GpoHa;



OIpeeNsTh B COOTBETCTBUH C HpaBHJIaMU IOJIb30BaHMs OMOIMOTEKOH, YTBEPXKICHHBIMU
JUPEKTOPOM HIKOJIBI, ¥ 110 COIJIACOBAHMIO ¢ POAUTEIBCKMM KOMHUTETOM BHIBI U pazMephbl
KOMIIEHCAIMHU yIiiepOa, HAaHECEHHOTO MOJIhb30BaTesIMU ONOIHOTEKH;

B3BICKHBATh B COOTBETCTBHHM C JCHCTBYIOUIMM 3aKOHOJATEILCTBOM KOMIICHCALUIO
yiep0a, HAHECEHHOTO ~ MOJB30BAaTeNIIMH ~ OHMOIMOTEKHM, 34  HECOBEPIICHHOJCTHUX
M0JIb30BaTENIe OTBETCTBEHHOCTh HECYT 3aKOHHBIE NIPEICTABUTENH;

BHOCHUTB IIPEJIOKEHUS TUPEKTOPY IIKOJIbI 10 COBEPIIEHCTBOBAHUIO OIUIATHI TPY/A, B TOM
quciie Haa0aBoK, JOIUIAT U MPEMHUPOBaHUsl paOOTHUKOB OHOIMOTEKHN 3a JIOTIOJIHUTENLHYIO
paboTy, He BXOJASIIYIO B KPYr OCHOBHBIX OOS3aHHOCTEH PabOTHHUKOB OMOJIMOTEKH; [10
KOMIICHCAIIMOHHBIM ~ MEPOTIPUSTHSAM, CBS3aHHBIM C BPEAHBIMHM  YCIIOBUSAMM  Tpy/a
(6ubnuoTeUHas MbLTb, IPEBBIIICHNE HOPMATHBA PabOThI HAa KOMITBIOTEPE).

y4yacTBOBaTh B YIOpaBJIGHUHM 00IIeoOpa3zoBaTeNbHOM  OpraHm3anuenr B IOPsJIKE,
OIIpeeIIeMOM Y CTaBOM;

Ha aTTeCTalUIO0 COTJAaCHO MOPSAIKY, M3JI0KEHHOMY B COOTBETCTBYIOIIMX HOPMATHBHBLIX
akrtax IIpaButensctBa PO.

OBITH IPEJCTABICHHBIMY K Pa3IMYHbIM (POpMaM MOOIMIPEHUS, HarpaJaaM U 3HaKaM OTJIMUHsL,
IpeyCMOTPEHHBIM JIJisi paOOTHUKOB 00pa30BaHUs U KYJIbTYPHI;

y4acTBOBaTh B COOTBETCTBHH C 3aKOHOjaTelpcTBOM Poccuiickoit @enepaunn B padore
OuOIMOTEYHBIX acCOIMALMH WU COIO30B.

7.2. llegaror-6ubnuorexaps 00s3aH:

00ecrneunTs I0JIH30BATENAM BO3MOXKHOCTH PabOTBHl ¢ HH(DOPMAIMOHHBIMHM peECypcaMu
OHOJINOTEKH;

UH(OPMUPOBATH MOJIB30BATENEH O BUIAX IPEIOCTaBISEMbIX OUOIMOTEKON YCIyT,;
dopMupoBats (GOHIBI B COOTBETCTBHM C YTBEPXKIACHHBIMU (pellepalbHbIMU IEPEUHAMU
y4eOHBIX  W3JaHUH, 00pa30BaTe/IbHBIMH  IIpOrpaMMaMH  00IIeo0pa3oBaTe/IbHOM
OpraHu3alfy, HHTepecaMu, MOTPEOHOCTAMHE U 3aIIPOCaMH BCEX KaTETOPHil MOJIL30BATEICH

COBEpIIEHCTBOBATH uHpOpMamoHHO-0ubInorpadpudeckoe u oubnuoTedHoe
o0cyXKHBaHME MOJIL30BaTENEH;
obecrieynBaTh ~ COXPAHHOCTh  MCIOJIBb30BaHUS  HocuTened  mHopmanmu,  uX

CHCTEMAaTHU3AlMIO, pa3MELICHUE U XpaHEHHE;

obecrieynBaTh PEXUM PabOTBI B COOTBETCTBHH C IOTPEOHOCTSMM IOJIb30BaTeNell u
paboTOH MIKOJIBI;

BECTH JOKYMEHTAlUIO OMOTMOTEKH M OTUUTHIBATHECA B YCTAHOBJIEHHOM MOPSAKE IEpe
JUPEKTOPOM 00111e00pa30BaTeIbHON OpraHU3alMH.

7.3. bubioTeyHblid pabOTHUK HECET OTBETCTBEHHOCTD:

3a COOJIIOJIEHUE TPYIOBBIX OTHOIIEHUH, PErIaMEHTUPYEMBIX 3aKOHOIATEIBCTBOM O TPY/IC.
[IpaBunamMu BHYTpEHHET0 TPYIOBOIO PACIOPsIKa B HIKOJIE, TPYIOBLIM JIOTOBOPOM.

3a BBINOJTHCHHE QYHKIUH, MPeayCMOTPEHHbBIX HacToAmmM [looxennem.

3a COXPaHHOCTb OMOJMOTEYHBIX (POHIOB B MOPsIKE, IPELYCMOTPEHHOM JICHCTBYIOUINM
3aKOHOJATEILCTBOM Poccuiickoit denepauun.

8. [IpaBa u o0sA3aHHOCTH [10/1b30BaTe /el ON0IMOTEKH
8.1. [Tonp3oBaTeny MKOJIbHONU OMOIMOTEKH UMEIOT IIPABO:

Hojy4yaTh MOJHYI0 HWH(pOPMANMIO 0 cocrtaBe OMOIMOTEYHOro ¥hoHna, MHOOPMALMOHHBIX
pecypcax ¥ TpeIoCTaBsieMbIX OMOINOTEKOH HIKOJIBbI yCHyTax;

TI0JIb30BATHCS CIIPABOYHO-OUOIHOrpapUECKUM annapaToM OUOINOTEKH,

I10JTy4aTh KOHCYJIbTAIMOHHYIO TIOMOIIb B TIOUCKE U BEIOOPE HCTOYHUKOB MH(POPMAIHK;
MOJy4aTh BO BPEMEHHOE II0JIb30BaHHE Ha a0OHEMEHTE M B YMUTAIBHOM 3ajI€ MeyaTHbie
U3J[aHUs, ayIMOBU3yaIbHbBIC IOKYMEHTHI U IPYTHE UCTOYHUKU HH(POPMALIMH;

MPOJUIEBATH CPOK ITOJIB30BAHUS JJOKYMEHTAMHU U JIUTEpaTypoi;

y4acTBOBaTh B MEPOIPUSTUAX, IIPOBOAUMBIX IIKOJIbHON OMOIMOTEKOM;

o0pararescs 1S paspenieHus KOHGIUKTHON CUTYaAIH K TUPEKTOPY LIKOJIBL.
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8.2. Ionp30BaTeny MKOIBHOM OHOIMOTEKH OOA3AHBI:

*  coOJroaaTh MpaBHIIa MOJB30BaHUS OUOIHOTEKOI;

* OepeXHO OTHOCHTBCA K NPOHM3BEACHUSM MeYaTH (He BIPbIBATH, He 3aru0ath CTpaHHll, He
A€laTh B KHHUrax IIOAYEPKHBAHUH, IOMETOK), MHBIM JOKYMEHTAM HA pa3IddHbIX
HOCHTEISAX, 000pyI0BaHUIO, HHBEHTAPIO;

* TOJNb30BaThCA LCHHBIMM M CNPaBOYHBIMU JOKYMEHTaMH H JIHTEPATYPOH TONILKO B
MOMEIIEHUH OUOIHOTEKH IKOJIBL;

* yOCHMTBCS NpPH MONTYYCHWHM KHUT B OTCYTCTBUHM nedeKToB, a mpu OOHApyKeHUH
npouH(pOpMHPOBaTE 06 9TOoM  paboTHMKA OHOMMOTekH. OTBETCTBEHHOCTH 34
OOHapyKeHHbIe 1e(eKThI B ¢/1aBAEMBIX KHHTAX HECET MOCTeIHMI 110JIb30BaTEIb;

* DACHHCBIBATECS B 4HTATENbCKOM  (OPMyrape 3a KakAY MOJYYEHHYIO KHHTIY
(uckimoyenune: oOy4arommecs 1- 4 K1accos);

*  BO3BpallaTh KHHUTH B OMOIHOTEKY B YCTAHOBJIEHHBIE CPOKH;

* 3aMCHATbH JOKYMEHTE! OMOIMOTEKH B Cllyyae MX yTPAThl WM TOPYH MM PABHOIECHHBIMH,
MO0 KOMIIEHCHPOBATH yLIepd B pa3Mepe, YCTAHOBJIEHHOM OpaBUWJIaMH MOJIb30BAHKS
OMOIHOTEKOI;

* TONHOCTBIO PACCUUTATRCA C OHOIMOTEKOH MO MCTEUEHHH CPOKa OOYHeHHs HTH paGoThi B
001me06pa3oBaTeNbHON OpraHH3aIHH.

9. llopsa0K NMOIL30BAHKSA MIKO./ILHOI GHOIHOTEKO

9.1. 3anuch 00y4YarOKUXCS ¥ NeArorHuecKux PabOTHHMKOB LIKOJIBI B GUOIMOTEKY IIPOM3BOIUTCS B
MHIIMBUAYaTBHOM HOPSJIKE, a POAUTENIeH (MHBIX 3aKOHHBIX IIPEICTABUTENEH) 00YYatOImXCs — 110
nacmnopry. -

9.2. Ilepeperucrpanus nons3oBaresieil GHOIMOTEKH IINOMRBOJIUTCS €3KETOIHO.

9.3. JIoKyMEeHTOM, [IOATBEPKAAFOLIHM IIPaBO I0JIb30BaHUs OUONIMOTEKOM, SIBIAETCS YNTATCIIbCKUIMA
bopmyap.

9.4. Ynrarenbckuit GopMyIsap QUKCHpYeT AaTy BBLIAYM MOIB30BATEIIIO JOKYMEHTOB U3 (onjia
OHOIMOTEKM M MX BO3BPALLEHUS B GUOIHOTEKY.

9.5. PaboTa y4acTHHKOB 0Opa30BaTEeIbHON AEATENBHOCTH Ha KOMIIBIOTEpEe B OuOInoTeKe
IIPOU3BOIUTCA B IPUCYTCTBUY T1€/[arora — GUOIHOTEKapS.

9.6. Paspemaercs paGorta 3a OTHHUM MEPCOHANBHBIM KOMIBIOTEPOM He 0ojiee JABYX YeTOBEK
OJIHOBPEMEHHO.

9.7. 1o BceM BONpocaM NoucKa MHGOPMALIHH B CETH VHTepHET monb30Barelib MOKET 00paIaThes
K TeJjarory — 6ub1moTeKapro.

9.8. Banpemaercs obpawieHne kK pecypcaM ceTu VHTepHeT, npeamosararommm Omiary M K
pecypcam, ykasaHHBIM B DeiepanbHOM CIIHCKE SKCTPEMUCTCKOM JTHTepaTyphL.

9.9. PaboTa 3a KOMIIBIOTEPOM B YHMTAIBHOM 3aJle MKOGHOH GHOIHOTEKH IIPOM3BOJUTCS COTIIACHO
YTBEPHKICHHBIM CaHUTAPHO-TUTUEHMYECKUM TPEOOBAHMAM, a TaKkKe HPaBUlaM OXPAHbI TPY/d H
HOKapHOH 06€30IacHOCTH.

10. 3aka09HTeIBHbIE T0JI0KeHH

10.1. Hacroamee ITonoXeHHE O MIKONBHON GHOIHMOTEKE ABJIACTCS JIOKAILHLIM HOPMAaTHBHbIM
aKTOM, NpUHHUMaeTCs Ha IlenaroruveckoM coBeTe WIKOBI U yTBepXkMaeTcst (MO0 BBOJHTCA B
JIeUCTBHE) IIPUKA30M JTUPEKTOpa 0611e06pa30BaTENBHOM OpraHysaHH.

10.2. Bce M3MEHEHHS M JOMOJIHEHHMS, BHOCHMBIE B HACTOSIICE [Tonoxenue, opopmisroTcs B
IMCEMEHHOH (OpME B COOTBETCTBMM JICHCTBYIOIGMM  3aKOHOJATENbCTBOM  POCCHIicKOi
®Denepanuy.

10.3. Ilomoxenue o OGubanoreke 06IEOGPA30BATENBLHOMN OpraHM3aly NPUHUMACTCS Ha
HCONPE/ICICHHBIN CPOK. M3MeHenns u jgomonHenus K [lonoskeHMIO mpuHHMAiOTCS B HopsiaKe,
npeaycMoTpeHHom 11.10.1. Hacrosimero ITonosxenus.

10.4. Ilocne mpuustus [lonoskenus (MM W3MEHEHME M JOHOJTHEHHUH OTAEIBHBIX ITYRKTOB H
paszesioB) B HOBOM peNaKIny IIpeIblIyIas PENaKIHs aBTOMATHYCCKH YTPAUHBAET CHITY.
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